Manage email with Outlook Express.

To allow more than one user to control email using Outlook Express the file menu provides access to a facility for more than one person to have separate Inboxes Outboxes etc.

Click File  and Add New Identity
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Enter a name say dempk2 click OK then Close.

To use the new identity click File    Switch Identity    select the new one and click  OK
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Tip of the day

To share address book
contacts among multiple
identities, drag the contacts
to the Shared Gontacts
folder in the Address Book,
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Now we need to open an account so that Outlook Express will collect mail from the correct mail server.

Click    Tools    Accounts    select the Mail page

Click     Add  then   Mail 

Enter a name click Next

Enter an  email address to receive replies click Next
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E-mail Server Names

My incoring mail serverisa  [POP3 server.

Incaming mail (POP3, IMAP o HTTF) server

[popa melbpc org au

An SMTP serveris the server thatis used for your outgoing e-mail

Outgoing mail (SMTF) server:

[smtp.melbpe.org.au
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Enter details of incoming and outgoing mail servers click next
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Internet Mail Logon

Type the account name and password your Intemet service provider has given you

Account name: dempki

Password

[V Remember password

Ifyour Intemet service provider requires you to use Secure Password Authentication (SPA) to
access your mail account selectthe 'Log On Using Secure Password Authentication (SPAY
checkbox.

I~ Log an using Secure Password Authentication (SPA)
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Click Next then Finish and Close.

Outlook Express is now ready to receive mail for the new identity.

Change to the previous identity     Click File    Switch Identity     select the previous identity

Click OK.

Click Tools    Accounts      Mail    

Select the account used the collect mail from the second identity

And Click   Remove then   OK   then   Close.

Now mail will be collected from the first identity when it is selected

 and for the second identity when it is used.

